
SAEM Connected Platform
Overview

This document walks you through key features of SAEM Connected, including updating your
profile, managing notifications and privacy, joining and using groups, exploring group content,
and networking with members through the people directory and direct messages.

Step 1: Access Your “My Account” Page
After logging in to SAEM Connected, you will land on the welcome page, which includes
sections for groups you can join, news, and upcoming events such as webinars and foundation
events. To begin customizing your experience, go to your account settings:

Click the My Account button to open your account page.

Step 2: Update Your Profile Details
Within the My Account page, you can update your personal information and share more about
yourself with the community.

Open the Edit My Details section.



Here you will find:

Summary and Bio – Add a brief summary and a bio to tell others about yourself.

Areas of Expertise – Use the dropdown to select your professional focus areas.

Hobbies and Interests – Choose your personal interests to help others connect with you.

When you finish updating your information, click Save to store your changes.



You can also review and update:

Experience – Add your work experience or other relevant roles.

Education – Provide information about your educational background.

Groups – View all groups you are currently part of.

Step 3: Open the Notifications Settings
Next, configure how you want to receive communications from SAEM Connected.

From the main navigation, click Home, then select My Notifications.

In the Notifications section, you will see two tabs: General and Groups.



Step 4: Configure General Notifications
Use the General tab to control overall communications from SAEM Connected.

Within General, you can manage:

Activity Digest – Choose how often you receive summaries of platform activity.

Event Notifications and Badges – Decide whether to receive alerts about events and
recognition badges.

Newsletters and Other Communications – Opt in or out of email newsletters and other
messages from SAEM Connected.



You can toggle each communication type on or off as preferred.

You can also manage messaging-related notifications here.



All your general notification preferences are controlled within this section.

Step 5: Configure Group Notifications
Use the Groups tab to manage notifications specifically for your groups.

Go to the Group notifications section.



Here you can:

Turn notifications on or off for individual groups.

To disable all group notifications at once, select the Turn Off All Notifications checkbox.

After making changes, be sure to click Save.

Step 6: Manage Your Privacy Settings
Control what information other community members can see about you.

Open the Privacy section in your account settings.

From here, you can:

Adjust your visibility within SAEM Connected.

Choose which parts of your profile are visible to others.

Hide your information if you prefer more privacy.



After updating your privacy options, remember to click Save.

Step 7: View All Available Groups
You can easily join academies and interest groups that match your professional and personal
interests.

Start by opening the full list of groups.

Click All / See All Groups to view every available group.

Groups are organized into categories, such as:

Academies – View all academy groups in the Academies section.

Interest Groups – View all interest groups in the Interest Groups section.

Step 8: Join a Group
Once you locate a group that interests you:



Select the group you would like to join.

Click Join Group to add yourself as a member.

After this, your membership in that group is confirmed.



Step 9: Open a Group and Understand Group Tabs
To explore the features within a group you have joined:

Click on the group name to open the group workspace and navigate into it.



Within the group, you will see several tabs, including:

Announcements – View important updates, including meeting times and group-wide
messages.

Forum – Participate in discussions and share information with group members.



In the Forum, you can:

Create new discussion posts.

React to existing posts.

Comment and engage in ongoing conversations.

Step 10: Explore Group Events and Media
Groups may host their own events and share media resources.

In your group, open the Events section to see any events sponsored or organized by that
group.



Next, go to the Media Center to access files and media shared within the group.

The Media Center contains all media files stored for that group.



Step 11: View Group Members
To see who else is in your group and connect with them:

Open the Members tab to view a list of all group members.

From here, you can browse and identify members you may want to collaborate or network with.

Step 12: Use the People Directory to Network
You can network with the broader SAEM Connected community using the people directory.

Access the People Directory, which offers both a map view and a list view of all members in the
community.



Use the available filters to refine your search for members.

You can filter by:

Areas of expertise and hobbies (as defined in your My Account profile).

SAEM member role selected when you activated your account.

School(s), degrees, and organization.

Step 13: Send Direct Messages to Members
Once you find a member you would like to contact:

Select the individual’s profile.



Use the messaging option to send them a direct message.


